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Getting Started: 
 

1. Click on the University Training link https://training.georgiasouthern.edu  
 

2. All users can log into the site with their MyGeorgiaSouthern 
username/password (Novell account 
username and password), then click ‘OK’. 

 
3. The University Training website will open. 

You can begin navigating through the site by 
clicking on any of the following: 
 
- The Calendar- to view courses offered by 

the month, day or week. 
 

- The Links- to request an appointment for a course, view the interactive calendar 
view of courses, view full listing of courses with course details, or Request for a 
course to be added to the University Training website. There are also two 
additional inks for the Center of Excellence in Teaching and Continuing 
Education whose classes are not on the University Training website. 

 

 
 
 
 
 
 
 

https://training.georgiasouthern.edu/
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- My Courses-to view Upcoming Courses, Courses I am attending, and Courses I 
have attended (please note courses attended prior to 9/15 will be uploaded 
manually later). If you have additional questions, please contact the 
Organization, Development and Learning Office at 478-1687. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Register for a Course: 
 
To view additional information about a course or register for a course, double click on 
the course name that appears in the calendar view. 
 

 
 
A new window will appear with the course description and course details. Select ‘My 
Registration’.  

These are administrative 
features. 
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Then the following screen will appear. Select ‘OK’ if you would like to register for the 
course. 

 
You will receive a confirmation that you have registered for the course. Please note the 
confirmation will be sent from ‘JVICKERS’. 
 
 

To Unregister for a Course: 
 
Go to ‘My Courses’ 
Select the course from “Courses I am attending’ 
Select ‘My Registration’ 
Then click on ‘Click here to unregister’ 
You will be asked ‘Are you sure you want to unregister from this course’. If so, select 
‘OK’. 

 
 

Please Note: 
 
Select Alert Me to 
set up customized 
alerts or alarms for 
your courses. 
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Additional Information: 
 

- You can use the search engine to search for courses or workshops. 

 
- Click on the ‘Request a Course’ link to request for a course or workshop to be posted 

on this website. 

 

- If you have any technical questions, please contact the IT Help Desk at 478-5249 or 

helpdesk@georgiasouthern.edu 
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